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Put a comma in a date and after the greeting and closing of a letter.

EDITOR'S CHECKLIST

BEFORE w e went on o ctober 4  2026

AFTER We went on October 4, 2026.

1 Fix each sentence. Write it the right way.

1. the trip was on september 30 2026 4 fixes

2. mr. park let us pick six apples 3 fixes

3. thanksgiving is on october 12 3 fixes

4. the apples werent ripe yet 3 fixes

5. can we come back on october 18 3 fixes

2 Write each letter part or date the right way.

6. dear mr. park → 7. your friend →

8. october 9 2026 → 9. love →

10. dear grandma → 11. november 1 2026 →

3 Start a thank-you letter: write the greeting and a first sentence.
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Fix the sentence 3

Capitals for names, months and holidays

A comma between the day and the year

A comma after a letter’s greeting and
closing
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